RECRUITMENT ®
POLICY FOR JNR LEAGUE
VOLUNTEERS & OFFICIALS

ST MARYS

1. Introduction

St Marys Rugby League Club is dedicated to propagating the game of rugby league, community
engagement, and the personal development of children and young people. We recognise that our
junior league volunteers and officials are the backbone of our club. Itis therefore essential that every
individual recruited aligns with our core principles of integrity, inclusion, and above all, the

safeguarding and welfare of children and young people.
2. Policy Statement
We are committed to:

o Safeguarding and Protecting: Ensuring that the safety and wellbeing of children and young

people are paramount in all our activities.

e Equal Opportunity and Inclusion: Recruiting volunteers and coaches in a manner that is

non-discriminatory, respects diversity, and provides equal opportunity.

« High Standards of Conduct: Maintaining professional conduct that reflects both the values

of our club and the legal requirements for working with minors.
3. Scope

This policy applies to all current and prospective St Marys Rugby League Club volunteers, coaches
and officials who engage with children and young people in any capacity. It covers the recruitment
process from advertisement to induction, emphasising mandatory safeguarding measures and

ongoing professional development.
We want to ensure that all St Marys Rugby League Club volunteers and officials:

e Are aware of and remain alert to the risk of child abuse.
e Understand our commitment to preventing and responding to child abuse.

e Understand how they are expected to behave towards Children and Young People.



¢ Know how to identify and respond to child abuse.
e Understand their responsibility in relation to identifying and responding to child

abuse.
4. Guiding Principles and Values

e Child-Centred Approach: Every decision, procedure, and action must be made with the

explicit intent to promote the safety, welfare, and development of young people.

o Transparency and Accountability: The recruitment process is conducted openly, with clear

documentation and adherence to safeguarding procedures.

o Continual Improvement: Regular review and update of practices to reflect current

legislation, national safeguarding guidelines, and best practices in sporting environments.
5. Recruitment Process and Procedures
5.1 Advertisement and Application
e Vacancies will be advertised via the Club’s website and social media platforms.

e Clear position descriptions are developed which include the Club’s Statement to

Safeguarding Children and Young People and the Code of Behaviour.

¢ Interested persons must complete an application form that requires personal details, St
Marys Rugby League Club membership number, accreditation and Working With Children
Check details.

e The recruitment application will contain the following statement, or an abbreviated form
where space is at a premium.

o St.Marys.Rugby.League.Club.is.a.child_safe.organisation.committed.to.providing.a.
safe.place.for.all.children.to.learn.and.have.funjWe.have.strong.recruitment.
procedures.to.make.sure.the.safest.and.most.suitable.people.work.with.us.and.
require.all.applicants.to.undergo.an.extensive.screening.process.prior.to.
appointment?a.process.that.will.include?but.is.not.limited.to.comprehensive.
reference.checks?an.identify.check?>Working.with.Children<.checks.and.where.

appropriate.national.criminal.history.checks;.
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5.2 Screening and Interview

Applications are shortlisted by the Junior League Executive.

All short-listed applicants who have not held a similar position with the Club will attend at
least one face-to-face interview with a member of the Junior League.
All short-listed applicants who have held a similar position with the Club must attend a face-

to-face, phone or zoom interview.

During interviews, the Junior League Executive will highlight the Club’s commitment to
protecting children and young people from abuse and creating environments for safeguarding
children and young people. The Interviewer will document interview questions and the
applicant’s responses, and, that documentation will be added to the successful volunteer’s
file. The interviewer will ask safeguarding-specific questions to assess the applicant’s

understanding, commitment, and ability to maintain high standards around child protection.
Applicants are subject to reference and background checks.

All volunteers and officials will sign a declaration confirming their understanding and
commitment to adhere to the Club’s policies including but not limited to Codes of Conduct,
Zero Tolerance, Reporting Breaches, Safeguarding Children and Young People, Social Media,
Anti-discrimination Harassment and Bullying, Equality, etc, and the policies of our peak

bodies ie. Penrith & District Junior Rugby League, NSW Rugby League and the NRL.

5.3 Selection & Appointment

The Junior League Executive will provide recommendations to the St Marys Rugby League
Club Board of Directors.
Written correspondence is forwarded to the successful applicants confirming their

appointment and outlining what is expected of them and the Club’s policies.

6. Onboarding & Training

SAINTS

Junior League Executive schedule orientation and induction inclusive of a welcome pack

reinforcing the Club’s policies and procedures and key contacts.

Mandatory Safeguarding Training: All volunteers and coaches must complete the NRL Child
Safety — Patrons of the Game Course that covers key safeguarding procedures, management
of disclosure, recognised signs of abuse, and appropriate actions in response.
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« Behaviour Expectations: Volunteers and officials are expected to conduct themselvesin a

manner that upholds the dignity and safety of every child and young person. This includes:
o Respecting personal boundaries and privacy.
o Avoiding any behaviour that could be interpreted as inappropriate.

o Reporting any concerns or incidents immediately to a member of the Junior League

Executive. If you feel a child is in immediate danger, contact the Police.

e Ongoing Obligations: Continuous professional development and periodic safeguarding
updates will be expected. Volunteers and officials must promptly report any changes in their

circumstances that might affect their suitability for working with children.

¢ Volunteers and officials must provide a Working With Children Check (WWCC) Application
Number or current WWCC Number which the Rugby League Administrator will verify and
register with the NSW Office of Children’s Guardian.

e The Rugby League Administrator will keep a secure register of all volunteers and officials

WWCC information and appropriate accreditation.

o Allvolunteers and officials will sign a declaration confirming their understanding and
commitment to adhere to the Club’s policies including but not limited to Codes of Conduct,
Zero Tolerance, Reporting Breaches, Safeguarding Children and Young People, Social Media,
Anti-discrimination Harassment and Bullying, Equality, etc, and the policies of our peak

bodies ie. Penrith & District Junior Rugby League, NSW Rugby League and the NRL.
7. Management, Monitoring, and Support
¢ Clear Lines of Accountability:

o The Club’s Board and Management Team are responsible for ensuring policy

adherence.

o The Chief Executive Officer, in conjunction with the Junior League Executive will
oversee procedures, handle concerns, and ensure that all safeguarding-related

matters are addressed promptly.
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« Regular Appraisals and Reviews: Ongoing performance reviews will assess adherence to
the Club’s policies, including the safeguarding policy; any issues will trigger a review of the

volunteer’s role and suitability.

e Support Structures: Volunteers and coaches will have access to support and advice
regarding any safeguarding issues, with clear procedures in place for raising concerns

confidentially.

e The Club reserves the right to refuse, suspend, or revoke engagement with any individual

where there is reasonable cause to question their suitability.
8. Disciplinary Procedures and Complaint Handling

e Reporting Concerns: Any incidents or concerns regarding the safeguarding of children and
young people must be reported immediately. A clear, confidential reporting structure is in

place to ensure swift resolution.

o Investigative Process: All reported incidents will be investigated thoroughly and impartially
in accordance with club guidelines and with consultation from external safeguarding experts

as needed.

o Consequences: Breaches of the safeguarding policy may result in disciplinary action, up to

and including dismissal from the volunteer role and potential legal action.
9. Policy Review

+ Regular Review Cycle: This policy will be reviewed annually or following any significant

safeguarding incident or legislative change.

Feedback and Updates: Volunteers and coaches are encouraged to provide feedback on the policy.
In addition, best practices and sector developments will be incorporated promptly to maintain the
highest safeguarding standards.
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